PELLISSIPPI STATE TECHNICAL COMMUNITY COLLEGE

PRIOR APPROVAL FOR OUTSIDE EMPLOYMENT

(Refer to Pellissippi State Policy 06:17:00 for the definition of “outside employment.”)

Name 







Title 








Department 






Date Submitted 






Outside Employer 













Nature of Work 














Beginning Date 


Ending Date 



Estimated Hours Per Week 




I understand that this outside employment or continuing business activity:

a. Is performed entirely outside of, and in addition to, normal working assignments and responsibilities;

b. Must not interfere with assigned duties and responsibilities;

c. Is consistent with TBR policies and guidelines and with state law.  TCA-49-5-410 limits full-time faculty members to teaching no more than two credit courses per semester for extra pay in an institution of higher education and to 15 clock hours per week or 400 clock hours per nine-month period;

d. Must not constitute a conflict of interest or compete with the education, research, or public service programs of the institution;

e. Requires only a reasonable time commitment;

f. Must not be undertaken with the claim that I am an official representative of the institution in connection with the employment;

g. Must not involve the use of institutional equipment, facilities, or services (unless prior approval and arrangements for payment have been made).

Employee Signature








Date

Supervisor









Date

Recommend Approval: ___yes ___no

Department Head/Director/Dean







Date

Recommend Approval: ___yes ___no

Vice President/Executive Director






Date
Recommend Approval: ___yes ___no

Director/Human Resources







Date

Recommend Approval: ___yes ___no

President









Date

_____Approved     _____Not Approved

