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PELLISSIPPI STATE TECHNICAL COMMUNITY COLLEGE





Public Records Inspect/Copy Request

In accordance with Tennessee Code Annotated Section 10-7-503, Records Open to Public Inspection, all records made or received in connection with the transaction of official Pellissippi State Technical Community College business will at all times, during business, be open for personal inspection by any citizen of Tennessee unless otherwise prohibited by law or regulations made pursuant thereto; and the citizen will have the right to make copies in accordance with Tennessee Code Annotated Section 10-7-506 and Pellissippi State Policy Number 06:27:00.  Any questions concerning public records, other than personnel records, should be addressed to the vice president of Business and Finance.  Questions concerning personnel file inspection and copying should be addressed to the vice president of College Advancement.

1. Name 












                                                                          (please print)

Address 











2. Identification of Tennessee citizenship 








     (i.e. Driver’s License, Voter’s Registration, etc.)

3.
Company or business represented, if applicable 








4.
Date and time of request 









5.
Reason for the request 











6. Description of record to be inspected 








To be copied:


A.
Total number of pages to be copied: 




B.
Cost per copy


    $



C.
Total costs (AxB=C)

    $


I understand that the concerned employee will be notified that this request was made, who made the request, and when the file was reviewed.

Signature of requestor 











Signature of provider 











Date and time copies delivered to requestor 









A TBR Institution








                   An AA/EEO College
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