Appendix F: Form for Confidentiality Agreement

Pellissippi State Technical Community College

Office of Institutional Effectiveness, Research, and Planning

Information in Pellissippi State’s data systems must be maintained in a confidential manner at all times. These systems include but may not be limited to the following:

· President’s Office

· Learning

· Student Success and Enrollment Management

· Business and Community Services

· Business and Finance

· Information Services

· College Advancement
This agreement also covers non-public, personal, and private data obtained through research.
As a member of the Pellissippi State Institutional Review Board who may have access to records in computer information systems and other sources, you are required to maintain this information in a confidential manner.  The unauthorized access to or modification, deletion, or disclosure of information in any such system may compromise the integrity of the system or otherwise violate individual rights of privacy. 

Distribution and/or reproduction of any record or information outside the intended and approved use are prohibited. You are also responsible for insuring that your actions do not compromise the security of the systems that house these data (such as sharing passwords). You are responsible for knowing and understanding the content of College policies, including those that cover use of computer systems and student records confidentiality. These include Pellissippi State Policy 08:13:05, “Computer System Use” (http://www.pstcc.edu/ppm/pdf/08-13-05.pdf) and Pellissippi State Policy 04:03:00, “Student Records Confidentiality” (http://www.pstcc.edu/ppm/pdf/04-03-00.pdf), and others.

Discretion in all communications, including oral and e-mail, is required.

Failure to retain confidentiality—or illegal access to or misuse of—information covered by terms of this agreement may result in disciplinary action, up to and including termination.

By signing below, you understand and agree to the terms of this agreement.

Name: 













Signature:  







 Date:
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