
Appendix V: Timeline for IRB Review

	Two weeks before study is to begin
	Investigator submits application for exemption from review (Form A) or expedited review (Form B, option B-1) to Director of Institutional Research, serving as IRB chair,

	Four weeks before study is to begin
	Investigator submits application for full-board review (Form B, option B-2) to Director of Institutional Research, serving as IRB chair, for distribution to IRB

	Two weeks before IRB meeting
	IRB members receive all application materials for review

	Within 5 days of IRB meeting
	Investigators are notified if they have been invited to attend the IRB meeting to answer questions on their research

	Two months prior to the anniversary date of the IRB approval
	Investigator submits Form C, Continuing Review Report, to the Director of Institutional Research, serving as IRB chair, for processing/distribution

	At conclusion of research project
	Investigator submits Form D, Project Status Report: Changes and/or Close-Out, to the director of IR/IRB chair.

	Three years following the conclusion/close-out of the research
	Investigators must keep signed informed consent documents and other identifiable records in a secure location to ensure the privacy participants and the confidentiality of their records.
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