	             
               2009- - 2010 
	


Purpose if Trip:


Date/s: 


Destination:



# of Participants:

-------------------------------------------------------------------------------------------------------

CONFERENCE FEE (per person):
   
           


HOTEL EXPENSE (Based on quad Occupancy)

 
 


     Daily Room Rate


 

  # of Nights 




  Total Hotel




      
   Divided by 4 if quad room = per person cost

 

----------------------------------------------------------------------------------------------------------------ADDITIONAL MEALS 
 # Meals______  x   $ Each Meal  _______  Total Meals   ________________________

----------------------------------------------------------------------------------------------------------------
TRAVEL






            Air Fair           ​





College Vehicle Mileage # Miles.38     





Ground Transportation

 





Parking












Total Travel










 

** Please refer to Business Office Travel information on the web for allowable expense rates. http://www.pstcc.edu/departments/business_finance/payables/travelpros.html#summary
Student Life & Recreation
