Updated October 2010


Request for Alternate Format Materials

(Audio format textbooks, etc.)

Student Name: _________________________________________________
P Number: ______________________ Phone Number(s): _______________
*Student PSCC email address: _____________________________________
Semester of Request:   Fall ___      Spring ___      Summer ___
I am requesting alternate format materials for the following classes and have attached a copy of my schedule with the registered courses listed:
	Course Name
	Course Number
	Other information

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


I understand that Services for Students with Disabilities (SSWD) will provide alternate format materials for me and that it is my responsibility to complete this form and submit it to SSWD in a timely manner (as soon as registration begins for the semester requested).  SSWD recommends that students submit written request forms for alternate format at least 6 weeks prior to the beginning of the semester’s classes to insure that materials are available when classes begin.  Students who request alternate formats with less than 6 weeks notice risk not having materials in time for the beginning of classes. I understand that I will be notified of the arrivals of materials in my PSCC email.*
Note:  Students receiving an e-text are required by the books’ publishers to present a receipt showing that the student has purchased the book.  E-texts will not be released until students have presented appropriate documentation of the books’ purchase.
________________________________

Student Signature

________________________________

Date
___  
Student Schedule Attached?
___
Initials of SSWD staff member receiving request

___
Date request was received
