Wireless Printing

Pellissippi State - Campus Locations
Open Labs

Pellissippi State has wireless printing available at each of the site and main campuses. The printer locations are
available in the Open Lab on each campus.

Note: Your print job will print in a monitored Open Lab. It will include a cover sheet that
contains you username, date\time, and your Papercut Reference numbers

Document Not Printing? Click Here

+ PaperCut Wireless Printing

1. Go to the Papercut website (Link available from the wireless homepage or click here to
begin Wireless Printing)

2. Enter your username and password

(this is the same as MyPellissippi, emalil, etc.) c \%8 .
to log in. 1 PaperCut
P
3. Click LOg IN. Please log in using your PSCC username and
password
Username
Password
Language English I~
Login
Papercu* Logged in as: t_rfoust
Rates Summary
= [ e [ ——
, 4. Choose Web Print
i from the left column.

Activity

Balance history for t_rfoust

300

Balance

28 Dee 4Jan 11 Jan 18 Jan 25 Jan
Day

Environmental Impact

5. Choose a printer and
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then choose Print Options and Account Selection. (Please note your campus

location and choose the corresponding printer (Open Lab).)

PaperCut —

wab Print —
s ab Prin R = cvtions | 3 upload

| « Back 1o Actmve Jobs

.
2 Prm Opvons and Accou Selectin »_D

6. Enter number of copies and click Upload Document.

Web Print 1. Printer m 3. Upload

Options,

« 1. Printer Selection

7. Browse for your document and then choose Upload and Complete.

*Note that Works documents are not supported and need to be saved as a Word
document (.doc) or another support file format as seen in the image below.

Web Print 1. Printer 2. Dptions 3. Upload

e

Bcument to upload and B

Browse...

llowing file formats are allowed;

Application / File Type

Microsoft Offica Excel

File Extension(s)
xlam, =ls, xlsb, xlsm, xlsx, xdtm, =it
Microsoft Office PowerPoint pot, potm, pobx, ppam, pps, ppsm, ppsx. ppt, pptm, ppix

Microsoft Office Word doc, docm, docx, dot, dotm, dobx

PDF pdf
« 2. Print Options Upload & Complete » )

v

Printing Html &
Webpages??

For Webpages(e
etc., you'll need
to “Print To”
(using Cutepdf)
or “Save As” to
a .pdf and then
submit this .pdf
to Papercut for
printing.

Click Here to get
a free version of
Cutepdf Printer
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8. You will then see the Job submission process on the following screen. Choose “Submit
a Job” to submit another job.

Web Print

Web Print is a service to enable printing for laptop, wireless and unauthenticated users without the need to install print
drivers. To upload a document for printing, click Submit a Job below.

Active Jobs

$ Qa2 n poutmain\POLERI2TWER | 20iC Finished: Queued for printing

3:02:32FM rpt# UsedComputerbyHourDat=RangeChart. pafl

Submit a Job »

9. Choose “Recent Print Jobs” to check your print g/l
jobs status.

Summary
Rates Web Print

Web Print is a serv
drivers. To upload :

10. Choose “Log Out” once you are finished with
wireless printing.

Active Jobs

. Submit Time

Jan 27, 2011 1:17:56

Jan 37, 2011 1:03:39 §

Jan 27, 2011 1:01:32

+ Experiencing Difficulties?

If you are having trouble getting a document to print, try saving it in a ‘ i ! '
different format or any older version of the original format.

File not Printing Save As

WordPerfect Word 6.0

Open Office 3.0 Open Office 2.0 or Word 6.0

Microsoft Works Word Document (.doc)

Html File or Webpage Print to .pdf and then submit the .pdf to Papercut

If you still have problems, please go to an Open Lab for assistance.

Or Check out Papercut’s extra help at http://www.papercut.com/tour/web-print/.
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